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MEMORANDUM FOR:' Executive Director 
THROUGH : Deputy Director (Support) 

SUBJECT : Survey Report of Signal Center Archives 

1. This memorandum contains a recommendation submitted 
for Executive Director approval. Such recommendation is contained 
in paragraph 4. 

2. The Records Management Staff has completed a study of the 
Signal Center Archives. A copy of this Btudy was furnished your Office, 

3. The study recommends that the Signal Center Archives functions 
be transferred from the Office of Communications to the Cable Secretariat. 

I agree with the conclusion of the study that this function is more closely 
related to the Cable Secretariat than it is to the Signal Center, and that the 
Cable Secretary functionally is in a better position to direct and control this 
activity. 


4. It is therefore recommended that the functions of the Signal 
Center Archives, its personnel, celling slots, equipment, office space, 
and funds budgeted by this Office for that purpose, be transferred from 
the Office of Communications to the Cable Secretariat effective 1 July 1963. 
Tab A furnishs the details of this transfer. 


Director of Communications 


Attachment: 

Tab "A" 
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Subject: Survey Report of Signal Center Archives 


25X1 


CONCURRENCE: 


1 7 MAY 1963 


Cable Secretary 


Date 


(SIGNED) 


r f * \/ 1 < ] p O 


Deputy Director (Support) 


Date 


The recommendation contained in paragraph 4 is approved^. 


2 o MAY 196? 


Date 


(signed) Lyman B, Kirkpatrick 

Executive Director 
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MEMORANDUM FOR: 

SUBJECT : 


26 April 1963 


]/■ 


Executive Director 
Survey of Signal Center Archives 


25X1 


1. Attached is a copy of the sur vey of Signal Center A rchives done 

by the Records Management Staff/DDS. I 1 concurs in 

Recommendation 5 that the Signal Center Archives be transferred to the 
Cable Secretariat, and he will notify you of the number of slots and grades 
involved. 

2 | | has had some experience in dealing with the Cable 

Archives and has these two comments to make: 

a. Since about 90 percent of Cable Archives comprises 
DD/P traffic, it might be wise, sometime in the future, to let 
P)£)/p function as the office determining which cables should be 
retained and which discarded. 

b. Cables are now filed by "in number" which makes 
it very difficult to recover them for a post-mortem and other 
investigations. If the Cable Archives are to be of real value 
as a repository of information, the filing system should 
probably be changed. 


25X1 


25X1 
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Helen: 


pls^i attach, this with ER copy 
of 4277 and 4277/1 


rita 
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